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06 yreepxkaennu Ilopsiaika HCNO/IL30BaHHS ADXHBHBIX A0KYMEHTOB B
rocyapcTBeHHbIX H MYHHIHNIAALHBIX apxuBax Poccuiickoii @exepaunu

B COOTBETCTBMM C IIYHKTOM 2 4acTd | cTatbu 4 U 4YacTeiO0 5 crarhu 26
denepanpHOro 3akoHa ot 22 okTsops 2004 r. Ne 125-03 «O6 apxuBHOM Jiefie B
Poccuiickoit ®enepauun» (Cobpanue 3akoHonatenbcTsa Poceniickoit Penepauuu
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20,
cT. 2253; 2010, Ne 19, ct. 2291; Ne 31, ct. 4196; 2013, Ne 7, c1. 611; 2014, Ne 40,
cT. 5320; 2015, Ne 48, crt.6723; 2016, Ne 10, cr. 1317; Ne 22, ct.3097; 2017,
Ne 25, c1. 3596), nynkrom 7 Ilonoxenus o denepajbHOM apXHBHOM areHTCTBE,
YTBEPXAECHHOTO VYkazom [Ipe3unenra Poccuiickoii Oenepauuu
or 22 wons 2016 r. Ne 293 «Bomnpocsr DeaepalbHOro apXUBHOIO areHTCTBAY
(Cobpanne 3akonomarenscTBa Poccuiickoit ®@enepanun, 2016, Ne 26, cr. 4034),
NPpHKAa3blBalo:

yTBEpAHUTH IpuiiaraeMblil [1opsa1ok UCIonb30Batust apXHUBHBIX JOKYMEHTOB B
rocyIapCTBEHHBIX ¥ MyHUIMNANBHBIX apxuBax Poccuiickon Dezeparu.

PykoBogurens A.H. Aptusos




VYTBepxKIeH
npukazoM PocapxuBa

ot 01.09.2017 Ne 143

[TOPSIIOK UCITIOJIb3OBAHNMA APXMBHBIX JOKYMEHTOB
B 'OCYJAPCTBEHHBIX U MyPHleﬂTAI[b}H)IX APXVBAX
POCCHUMCKOU ®EJEPALINU

1. OBILIME IMTOJIOXXEHMA

1.1. TTopsmoK HCTOJNB30BaHUS ApXMBHBIX NOKYMCHTOB B roCyJJapCTBEHHBIX H
MyHHLMNATBHEIX apxuBax Poccuiickoi ®enepauuy (nanee — Ilopanok) paspaboTaH B
coorBeTcTBuM ¢ DenepanpHbM 3aKkoHOM oT 22.10.2004 Ne 125-®3 «O6 apxXxuBHOM
nene B Poccuiickoii ®enepauui» (Cobpanmne 3aKOHOJATEIbCTBA Poccuiickon
®enepauuu 2004, Ne 43, cr. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, cr. 6079; 2008,
Ne 20, c1. 2253; 2010, Ne 19, cr. 2291, Ne 31, c1. 4196; 2013, Ne 7, cT. 611; 2014,
Ne 40, cr. 5320; 2015, Ne 48, c1. 6723, 2016, Ne 10, ct. 1317, Ne 22, c1. 3097 2017,
No 25, ct. 3596).

1.2. TIOpsfoK perjiaMeHTHpyeT OpTaHW3aLMI0 paboThi moyip30BaTened ¢
JOKyMeHTaMu ApxuBHOro ¢onma Poccuiickor denepanyu ¥ IPYTHMH apXHBHBIMH
JOKYMEHTaMH, He COJEPKalIMMU CBEACHH, COCTABIAIOIIHE roCyIapCTBEHHYIO TalHy
(nanmee — fena, JOKYMEHTBI), CIPaBOYHO-TIOMCKOBBIMH CPEACTBAMH K HHM H
HAXOMSIMMMCS HA XpaHEHMM B Hay4HO-CIIPaBOYHBIX OHONMOTEKAX apXWUBOB
[eYaTHBIMM W3JaHUSMM (Hajee — [eYaTHBIe M3JaHds) B YHTAIBHBIX 3ajlax
(pOCMOTPOBBIX 3a/1aX, KOMHATaX MpOCIyIHBAHUSA (OHOTOKYMEHTOB, MOMEIIEHUIX
KAaTaJoroB) rocyJapCTBEHHBIX M MYHULMIAIBHBIX apXuBOB (manee — apXHBBI) WK
(p¥ OTCYTCTBHH CIICIUAIBHO BBIIEJIEHHOTO noMeleHus) B paboyei KoMHaTe apXuBa
(matee — YMTANBHBII 3a1T) O/l KOHTPOJIeM PabOTHHKA apXKBa.

1.3. TTonb30oBareny 061aar0T PaBHBIMU IIpaBaMH Ha U3Y4eHHE JIe]1, JOKYMEHTOB,
HAXOMAIIMXCS HAa XpaHEHWH B apXuBax, CIPaBOYHO-TIOMCKOBBIX CpeACTB K HHM,
[I€YaTHBIX U34AaHUI B COOTBETCTBHH C 3aKOHOAATEIBECTBOM Poccuiickoit Penepariui.

1.4. Ha ocuoBanuu [lopsiaka apxuBbl, SABIAIONIMECST YUPEKICHUSIMH, MOTYT
paspabarbiBaTh JIOKIbHBIE aKThI, PErJIaMCHTHUPYIOLUC paboTy TMOoJB30BATENEH C
JenamMy, TOKYMEHTaMH, CIPaBOYHO-TIOMCKOBBIMH CPEICTBAMH K HHM, ICYAaTHBIMH
M3@HUSMH B UMTAIBHBIX 3aaX apXUBOB C yUETOM CHELMOUKH TOKYMEHTOB apXWBa,
ocobeHHoCTe# ero paboThl.
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IL. TIOPSIIOK OP@OPMJIEHWA [TPOITYCKA ITOJIb3OBATEJIA
B UATAJILHBIN 3ATI

2.1. Tlonp3oBarespb JAOMyCKaeTcs i paboTel B yUTAJIBHBIN 3aJ1 Ha OCHOBAHWH
sagB/CHHS B TPOCTOM MHCHMEHHOH dopMe WM NMUCbMA HANPAaBUBIIETO ero opraHa
JJTY OpTraHHU3AllH, B KOTOPBIX YKa3bIBAIOTCA damuns, UMsi, OTIECTBO (Ipy HATHIKK)
[OME30BaTeNs, MecTO paboThI (yueOsl) f AOMKHOCTE (IpM HaJMYHK), yIEHOE 3BaHUE 1
yueHas cTeneHb (MpH HAJIMY¥H), TEMA, XPOHOJIOTHIECKHE PaMKH 1CCIIeOBaHMS.

2.2. TIpu odopmiIeHNH MpOMycKa i paGoTHl B YMTAIBHOM 3aJ€ T10JIb30BATENb
3anOHSAET aHKETY (MPUIIOKEHUE K TTopsiaKy), B KOTOpOH yKa3bIBacT:

damunuro™;

umsa*;

oTaecTBO (Mpy HATHIUK)*;

ATy POKIACHHS™;

rpaXXIaHCTBO™;

mecTo paboTsl (y1e6br) ¥ IOIDKHOCTD (IIpH HAJIMYMHK);

oGpa3oBaHHue, yUeHOe 3BaHHE H yHCHYIO creneHb (MpU HATMIAHA);

OCHOBAHME IS TPOBEJICHHUS HCCIENO0BAHM (mAuHOE 3asBIEHHE INOIB30BATEIL

JUIH TIECHMO HanpaBHBILEH ero OpraHu3alyu);

TeMy, XpOHONOTHYECKHE PaMKH pcCle0BaHua™;

11e1b paboThI;

aJipec perucTpalyy o MecTy JuTenbcTBa (peGIBanHus)*;

ajpec (paKTHIECKOro NPOXKHBAHUA™;

HOMep KOHTaKTHOTO TenedoHa (Mpu HaUYKH);

ajipec BEKTPOHHOH NOYTHI (TIPH HAJIMYMH);

BHJI, CEPHIO, HOMEp M JIaTy BbIa4H JOKyMEHTa, YIOCTOBEPSIONIETO JIMYHOCTD, &
TaKKe OpraH, BbIABIINH JIOKYMEHT™;

damus, AMsI, OTHECTBO (TIp¥ HAJIMYHH) CONIPOBOXKAIOLIETO maa**.

TMons30BaTens 3HAKOMUTCS ¢ [TOpATKOM, IIPEIBABIACT COTPYAHUKY YUTATBHOTO
3a/a HOKYMEHT, YAOCTOBEpSIOUIMHA JMYHOCTE, H HAacT MUCHMEHHOE COIjlache Ha
06paGoTKy NepCOHAIBHBIX NAHHBIX.

Tonb30BaTeNb, HE JAOCTHIIIMI COBEPILEHHONETHS, AOMyCKAeTCs Jld paboTsl B
qWTAIBHBIA 34l ¢ OJHWM W3 DOJIUTENEH WM JPYr¥MM 3aKOHHBIM IIpEACTaBUTENEM,

HECyIIUM OTBETCTBEHHOCTH 32 cobmonenre Ilopsigxa HECOBEPIICHHONIETHHM
T10JIb30BaTENIEM.

* Ofa3aTenbHO AN 3an0NHEeHNHA.
*%
O653aTeNbHO /IS 3aTOIHEHHA B CITy4ae NOCELIeHUs HHTAIbHOTO 3aN1a apXHMBa C COMPOBOXKAAIOLIMM JIHLIOM.
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ConpoBoXxaaromye jaumna (B TOM HYHCIIe 3aKOHHbIE NPEICTABUTENH, nIepeBOAYNKH
¥ Jpyrue TOMOLIHHKH, JIHIA, CONPOBOXKAAIOWINE TONB30BATENA C orpaHM4eHHBIMH
BO3MOXHOCTSIMH 3/{0POBbs) JOMyCKAOTCA B yUTAJIBHBINA 3a] apXuBa Ha OCHOBaHMH
3aMIOJTHEHHONW aHKEThl, B KOTOPO# yKa3bIBAIOTCA! damunus, UMs, OTYECTBO (npu
HaTM4HK), 1aTa POXK/ICHMS, TPVKIAHCTBO, MECTO pa6otsl (yueOsl) 1 AOIDKHOCTR (pu
HANMYWK), AApeC PerucTpalud Io  MECTy suTeNsCTBa  (TIpeObIBaHus), aapec
(aKTHUECKOTO IPOXUBAHHA, HOMED KoHTaKkTHOro Tenedona (MpH HAJIMYUK), aapec
3NeKTPOHHOM 1MOYThl (IPH HaJM9MK), B, CEpHs, HOMEp M [aTa BhIIaTH JIOKYMEHTa,
YAOCTOBEPSIOIIETO JHIHOCTD, & TAKKES opras, BbIABILIHH JIOKYMEHT, bamunus, M4,
0T4ecTBO (IIPH HAIWYKHM) CONPOBOXKAAEMOTO JIHIA.

2 3. Tlonp3oBaTeli0 Ha OCHOBAHMHU 3asBIICHUA WIH IUChbMa HarpaBUBILEH €ro
opraHuzailid " 3amoJHeHHOM aHKeThl ohopMiseTcs MNpomycK i paboTsl B
GHTANTEHOM 3ale, JEHCTBYIOLIMI B TeYeHNE KalleH1apHOro rofa CO JIHs BBIAQYM.

Jluiy, COMPOBOXJAIOIIEMY MOJIB30BATEIA, Ha OCHOBAHWHM 3allOJHEHHOH MM
aHkeTsl oopmigeTcs MPOIyCK B YyUTAIBHBIA 3aJ, JCHCTBYIOIIMHA B TEUCHHC
KaJIeHIapHOTO rojia CO JIHA BbIAaH.

2.4. Cpok paboThl B YHTaJbHOM 3all€ MpOJUIEBAETCA ApXMBOM TIO 3ajBJICHHIO
HONB30BaTENS WM IHMCBMY HampaBuBIIeH €ro OpraHu3altii. [Ipoanenue CpoKa
paGoTel monb3OBaTeNs B HTATLHOM 3ajie  OCyLIECTBIAETCS B  IOPAMKS,
MpeayCMOTPEHHOM ITyHKTOM 2.3 Tlopsaxa.

II. JOCTVII TI0JIb3OBATEJL K JIEJIAM, JOKYMEHTAM,
CITPABOYHO-TIOMICKOBBIM CPEJICTBAM K HMM,
[TEYATHBIM N3JAHUAM

3.1. TIoNB30BATENIO IPEAOCTABISETCA AOCTYII K 1IeNaM, 10KyMEHTaM, CIIpaBOYHO-
[IOMCKOBBIM CpEICTBaM K HHM, IEYaTHBIM H3/IaHMAM € y4eTOM OrpaHd4eHHH,
YCTaHOBJICHHBIX 3aKOHOJATENHCTBOM PocCHICKOH (De,uepauHHl.

3.2. TIo1p30BATENIO IPEIOCTABISETCS AOCTYII K Ie]IaM, IOKYyMEHTaM, CIpaBOYHO-
[TOMCKOBBIM CPEJICTBaM K HMM, EYaTHBIM H3JaHHIM OrpaHMYEHHOTO JOCTYIa!

3.2.1. copepxamuM CBEACHNUA, COCTABJISIOIME OXPAaHAEMYIO 3aKOHOAATEIECTBOM
Poccuiickoii ®enepauuu TaiHy, MpH YyCIOBHUH cobnrofieHusl  MOJb30BATEICM
Tpe6OBaHUH M OrpaHWYeHHMH, yCTAHOBJICHHBIX 3aKOHOJIATENhCTBOM Poccuiickoi
depepanuy;

1. Crama 25 (denepanbhHoro 3akoHa oOT 22.10.2004 Ne 125-®3 «O6 apxupHOM A€n¢ B Poccutickoit  Menepaunny», (CoGpatne
sakoHoaatenscTea Poceuiickol deaepaun 2004, Ne 43, cT. 4169; 2006, Ne 50, c1. 5280; 2007, Ne 49, c1. 6079; 2008, Ne 20, cr. 2253; 2010, Ne 19,
or. 2291, Ne 31, ct. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, 1. 6723; 2016, Ne 10, cT. 1317, Ne 22, cr. 3097; 2017, Ne 25,
cr. 3596).
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3.2.2. UMEIOMMM TOMETY «yis CiyXeOHOTo IMOJNBb30BAHMD)  IIPH HATHYHH
[IHCHMEHHOTO pa3pellenus oT GoH1o0dpasoBaTells (IIpaBONpPEEMHHUKA);

3.2.3. colepXalliM CBEIEHHS O JMYHOH H ceMeliHOM TaiiHe rpakKIaHuHa, €ro
4aCTHOM KU3HH, @ TAKKe CBEJCHHUs, CO3JAalolue yrposy A €ro 0e30macHOCTH, 10
ycTeueHus 75 JIeT co IHs CO3aHus JJOKyMEHTa, €CITH MOIb30BaTeb.

SABJIAETCS CyOBEKTOM yKa3aHHBIX CBEJCHHH — HAa OCHOBAHWH COOTBETCTBYIOIIETO
3asBJIEHUS TIPU NPEIbABICHUE JOKYMEHTOB, y/OCTOBEPSIOMIHX JTUYHOCTb;

gBlseTcs HACNENHMKOM II0 3aKOHy — HAa OCHOBAaHMM COOTBETCTBYIOLICTO
3asBJCHUS. TPH TIPEAbSBICHHH JOKYMCHTOB, YAOCTOBCPSIOIINX JWYHOCTD H
NOATBEPXKAAIOIMX POJICTBO;

qBIISeTCs HACHEIHHKOM 10 3aBEl[aHHI0 — Ha OCHOBAaHHH COOTBETCTBYIOLIETO
3asBIEHHUs] TIPH NPEIbABICHAN JOKYMEHTOB, YJIOCTOBEPSIONUX JMIHOCTD, a TaKKe
JOKYMEHTOB, ~NOJTBEP)KAAIONMX  MPaBO  HACJICAOBaHMA, C yKazaHWeM Ha
COOTBETCTBYIOLIMIA JOCTYI K yKa3aHHBIM [eJ1aM, IOKyMEHTAM;

JMeeT COrNacHe TPaXIAHMHA WM €ro HaC/eJHWKOB HAa JOCTYI K yKasaHHBIM
CBEJEHMSIM — Ha OCHOBAHHM COOTBETCTBYIOLIETO 3asiBJICHHsA IPH peAbsABICHUN
JIOKYMEHTOB, YAOCTOBEPSIOLIMX JIMYHOCTD, & TAKKe JIOBEPEHHOCTH OT TpaXKIaHHHA
WM ero  HACHEIHMKOB,  YAOCTOBEPEHHOH B  TOPAMKE,  yCTAHOBJCHHOM
3aKOHOJATENBCTBOM  Poccuiickodt  ®enepauny, MOATBEPXKAAOLIEH  MPaBO
TIPEACTaBIATh HHTEPECH! OBEPUTEIIS.

3.3. JlocTyn mojib3oBaTels K JenaM, [IOKYyMCHTaM, CIpaBOYHO-TIOMCKOBBIM
cpeicTBaM K HUM, II€YaTHBIM H3JAHMIM, NEPENaHHbIM IO NOTOBOPY B apXHuB
coBCTBEHHIKAMH M BIIAJebl{aMHU, YCTAHOBUBLIMMI OrPAaHMYEHHS Ha 10CTYIL K HIM,
OCYILECTBIIAETCS NPY NIPEAbSBICHHM TMCbMEHHOTO PasperlCHI OT cOOCTBEHHHKA HIIH
BJIaJieIIbLa.

3.4. JlocTynm TmONB30BaTeNs K JenaM, JOKyMCHTaM, CIPaBOYHO-ITOMCKOBBIM
CpeicTBaM K HHM, NEYaTHBIM HM3/IaHUSM, Ha KOTOpbIC pacrpoCTpaHseTCs JeHCTBHE
3akoHojarenscTBa Poccuiickoilt Penepaunu 00 WHTEJUIEKTYaIbHOH cOOCTBEHHOCTH,
OCYILECTBIIAETCS C y4E€TOM TpeOOBaHUM 3aKOHOAATEIbCTBA Poccuiickoit Penepannu
00 MHTEIIEKTYaIbHOM COOCTBEHHOCTH.

3.5. Tlonp3oBaTento, SBIAIOMEMYCS IMPEICTABUTCIEM ¢donoobpazoBareis WK
ero MpaBONPEeeMHUKa, OPraHoB IOCYapCTBEHHOH BIIACTH M MHBIX rocyAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYMNpaBICHHA, HOCTYIl K aenaMm, AOKyMEHTam,
CIIPAaBOYHO-TIOUCKOBEIM CPEACTBAM K HHM, MEUaTHBIM M3/aHUAM OrpaHUYEHHOTO
AOCTyTa MPENOCTABJISAETCS B Mpe/esax HCIOTHEHHA ciTyeOHBIX 00S3aHHOCTEH I10
MOTHBHDOBAaHHOMY [THCBMEHHOMY OOpallleHHIO ~OpraHa, —OpraHusalliu, YbUM
TpEeACTaBUTENIEM OH SABJIACTCS.




3.6. TToANIMHHAKY apXUBHBIX e, IOKyMCHTOB, medaTHble W3/1aHUs HE BBIIAIOTCA
B ClTy4asx:

BEIMOJHEHHS CITY)KEOHBIX 3amaHuii COTPYAHHKaMHU apXuBa C HCIIOJNB30BAHUCM
3aTpebOBaHHBIX [ONb30BaTeNeM ACI, [IOKYMEHTOB, MeYaTHBIX W3aHuii, Mpd 3TOM
CpOK, B Te4eHHe KOTOPOro Takue Aeia, OKYMEHTE], TIeJaTHble U3/IaHus HE BBIIAIOTCH,
He MOYeT mpeBbimath 120 pabounx nHeit co JHs 3aKa3a X MOoJIb30BATEIIEM,

BBIJAUM Jej, NOKyMEHTOB, MCYaTHBIX W3jaHuil BO BPEMEHHOE IOJb30BaHHe
JOPUAMYECKIM U (QU3NIECKUM niaM-GoH000pa3oBaTeNIM, HX TIpaBONpeeMHUKaM
JWIM O 3ampocaM OpraHoB rocyJapCTBEHHOH BJIACTH M HHBIX rocyapcTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOyIIPaBJIeHy s, IPH 9TOM CPOK, B TEUCHHC KOTOPOTO
TaKue Jena, JOKYMEHTBI, MeyaTHbIC N3laHus He BBIAAIOTCS, HE MOXET NpPEBBILIATH
Ccpoka, yKa3aHHOTo B aKTe O BBUIATC BO BpeMEHHOE MOJb30BaHUE TaKuX Ae,
JOKYMEHTOB, NE€4aTHBIX W31aHuUM;

SKCTIOHMPOBAHKSA JEN, AOKYMEHTOB, MEHATHBIX W3aHUI Ha BBICTaBKE, NIPH 3TOM
CpOK, B TeUeHHe KOTOPOTo TaKue 1ea, JOKYMEHTBI, [IeYaTHBIC W3/[aHKs HE BbIAAIOTCH,
He MOMKeT MpeBBIATh CPOKa MX BBIIAYH H3 apXMBOXPAHUIHUILG, ONPE/ICICHHOr0
pacropsAAUTENbHBIM JOKYMEHTOM Ha TIpOBE/ICHUE BBICTABKH;

BBIIAYM JeN, MOKYMEHTOB, MNCYATHBIX W3MaHuii  JpyroMy IOJNB30BATeIio B
GMTANBHBIA 3, NP OTOM CPOK, B TEUEHHE KOTOPOTO TaKkue Jena, JOKYMEHTBI,
[eyaTHbIe M3JaHUsS HE BHIAAIOTCS, HE MOXET MPEBHIIATE 40 paGovux AHEH CO JHA
3aKa3a MX MOJIb30BATEIIEM.

3.7. B cny4ae HapyLlIeHHs M0JI30BATE/IEM MOTYHKTOB 4.2.5, 42.6,42.9,4.2.12,
4.2.19 Tlopsaka MOUIMHHUKA apXWBHBIX ICT, JIOKYMEHTOB, CIPaBOYHO-NOHCKOBBIX
CPenCTB K HUM, NEYaTHBIX W3NAHMH TIONH30BATENI0 HE BBIIAIOTCA C JAaThl MOAATH
ApXMBOM 3asiBIIeHHs 00 aJMMHHUCTPATHBHOM npaBoHapyLIeHHH JIMO0 3asABICHUA O
MpecTyIUieHu: 10 (GaKTy COBCPIICHHA [OJIb30BATENIeM YKa3aHHBIX B HACTOALIEM
MyHKTE HapyIIeHHUH 1 10 NaThl BCTYILICHAS B 3aKOHHYIO CHILY OCTAHOBJICHHUS 1O ACTTY
06 aJMUHHUCTPATHBHOM MpaBOHAPYIICHUH 160 BhIHECEHMs pelreHus o0 OTKase B
BO36YXIeHHH fena 00 aaIMUHUCTPATHBHOM NnpaBoHapyLIEHHH 110 GakKTy COBEPIICHHS
OIb30BaTeNeM YKa3aHHBIX B HACTOSAIIEM ITyHKTE HapyLIEHW# WM J1aThl BCTYIUICHUA B
3aKOHHYIO CHITy TPHTOBOpPA Cy/a MO YroI0BHOMY JCTY 60 BbIHECEHHs pelIeHns 00
oTKa3ze B BO3OYXICHHH YTOJIOBHOTO Jena IO (hakTy COBepIIeHMsS INOJb30BaTeIEM
yKa3aHHBIX B HACTOAMIEM IIYHKTC HapyIIeHUH.

V. [TIPABA 1 OBS3AHHOCTH [TOJIL3OBATEJIA

4.1. Tlonp3oBareib BIPaBe:




4.1.1. TlocemaTh YMTATBHBIN 3aJl apXUBa, H3y4ath ena, JOKyMEHTEI, CIPaBo1HO-
[IOMCKOBBIE CPE/ICTBA K HUM, IIEHaTHbIC w3naHus Ha Ge3B0O3ME3/IHOH OCHOBE.

4.1.2. IlonyyaTrs yciayrd Ha BO3Me3[HOI OCHOBe ¢ OQOpMIEHIEM AKTOB cravM-
PHEMKH OKa3aHHBIX yCIIYT.

4.13. Tlomydarb HENOCPENCTBEHHO B apxupe WIH C YICIIOJIb30BaHUEM
HHq)opmaunoHHo-Tenemmmyﬂnxauﬁormmx ceTeii WHboOpManui O  TOPAMKE
ocdopmiIeHHs TIpOMycKa B uuTanbHBIA 3a1, rpaduke paboTHl IMTATHHOTO 3aIa,
TIOpA/IKe ¥ YCIOBHSX NPENOCTABIICHHA yCIIYT apXHBOM.

4.1.4. Tlonyuarb JJis M3y4eHHST B BHAC [OJIMHHMKOB W (W) KOMHH donma
[1OIB30BAHMS Jeja, JAOKyMEHTBI, HPOMICIIHC HAY4YHOE OIMCaHHEe, TEXHUYECKOS
opopmieHHe M HE MPH3HAHHEIC HAXONAIAMUCA B  HEYIOBICTBOPUTCIHHOM
dHU3MYECKOM COCTOSHUM B COOTBETCTBHM C TOPSAJIKOM IpPU3HAHHS JIOKyMEHTOB
ApXUBHOTO douma PoccuiicKoi denepauuu HaXOIAIMMHUCS B
HEy/I0BJIETBOPUTEILHOM (pu3UUECKOM COCTOSHHH, CIIPaBOYHO-MIOMCKOBBIE CPEACTBA K
HUM, TIeUaTHBIe W3AHHS .

[IOAMMHHUKH Jell, JOKyMEHTOB, HMCIOUIHIC xonuu (oHAA TOIB30BAHUA,
SBJISIONHECS YHUKAIbHBIMY, MMEIOIME B ohOpMIICHHH WM B MPATOKCHHHN K HUM
J[paroleHHbIe METAJLIbl ¥ KaMHA 1 COCTOSIIIME HAa 0COBOM PEXUME YIeTa U XpaHeHH,
a TaKXKe HaXO/AIMeECH B HEYOBJIETBOPUTEILHOM (hU3NUECKOM COCTOSHHH, BBIIAIOTCA
B NOpAMKE, YCTAHOBICHHOM MpaBHIaMH OpraHu3alliy XpaHeHHs, KOMILIEKTOBaHU,
ydeTa ¥ MCIONIb30BaHUA JTOKyMEHTOB APXHBHOTO donpa Poccuiickor denpepaliud U
JPYTHX apXUBHBIX JOKYMEHTOB B rOCyJapCTBEHHBIX Y MYHMIMIAJIBHBIX apXuBax,
My3esx u Gubuorexax, HayqHbIX 0pl‘aHH3aIlH$IX3.

4.1.5. TlonyuaTh B JieHb OOpaIleHUs CIIPaBOYHO-TIOHCKOBBIE CPENCTBA K JienaM,
JOKYMEHTaM, a TaKKe UMETb JOCTyIl K ABTOMATH3HPOBAHHBIM CIIPABOYHO-IIOMCKOBBIM
CpEJICTBaM, HaXOAIIMMCS B YHTATIEHOM 3ae.

4.1.6. 3aka3pIBaTh B YMTAJIBHOM 3aJIC WA C HCTIONIB30BaHHEM HHGOPMAILMOHHO-
TeNeKOMMYHHKALOHHBIX ceTed aena, IOKyMEHTRL, CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K
HUM, [I€9aTHBIE M3/[aHHUs [0 TEME MCCIICAOBAHHAL.

4.1.7. 3aka3piBaTh €JUHOBPEMEHHO B TCUCHUC paGouero fAHs W TONy4aTb Ha
6e3BO3ME3IHOM OCHOBE HE IMO3JHEE HeM Hepes 2 paboumx JHA (mena, NOKYMEHTDL
OTPaHHYEHHOTO AOCTYIa, JaCTHIHO paccekpeyeHHbIe, Ha HHOCTPaHHBIX A3bIKAX = HE
nosaHee 4eM yepe3 10 paGouwx AHekH) o AHs o(opMIIeHHs 3aKa3a:

2. Moanynxkr 13 nyuxta 6 MonoxexHd 0 (denepanbHOM apXHBHOM areHTCTRE, YTBEPIKACHHOTO YKa30M Tpesnpenta Poccutickoi denepaluu oT
22.06.2016 Ne 293 «Bonpocsi deAepansHOro apxHBHOrO arentcrean, (CofpaHue 3aKOHOAATENECTBA Poccutickoit Genepaunn, 2016, Ne 26, cT. 4034).
3. Toanynkret 1, 2 mynkra 6 [onokenws o (enepanbHOM apXHBHOM areHTCTBE, yreepxaenHoro Yxasom llpeanaenta Poccuiickoi denepaunu
% 22.06.2016 Ne 293 «Bonpocsl (DeaepansHOro apxXHBHOTO arentcreay, (Cobpanue 3aKOHOMATENLCTRA Pocchilckoit ®enepauny, 2016, Ne 26, cT.
34).




¥

obsemoM He Oonee 1500 MCTOB (b0 oxHO AENOo o0BeMOM
eCKOM ¥ HayJIHO-TEXHMYECKOH JIOKyMEHTalluK UK He
eno obpeMom Gomee 500 JIHMCTOB) NOKYMEHTOB

no 20 gen obmum
Gonee 1500 nucTOB) yMpaBICHY
gonee 500 nHACTOB (mubo omHO A

JIAYHOTO TPOHCXOMKICHHUS;
710 10 eMHUI] XpaHEHHs ayAHOBA3YallbHbIX H 3JIeKTPOHHBIX JIOKyMEHTOB.
I, MeYaTHbIe M3/IaHus B TEUCHHC 20

4.1.8. Vizyuats NOTydYeHHbIE JIeNIa, NOKyMCHTE
HTOB B Teuenue 10 pabGoumx

pabouux JAHEH, NOATHHHAKY 0cob0 HEeHHBIX Jel, JTOKyMe

IHEH.

4.1.9. ViMeTh B TOJIG30BaHAM OJHOBPEMEHHO 1O 20 nmen, IOKyMme
oM He 6onee 1500 nmuctoB (JiudO OIHO ASIO oonemMoM Doree
178! Hayquo-TeXHquCKoﬁ JNOKYMEHTALUX WA HE Oonee

mom Gonee 500 JMCTOB) JAOKYMEHTOB JHMYHOTO

HTOB, NIEYATHBIX

y3nanmii, o6mmM 06beM
1500 nucTOB) YNPaBICHYECKO
500 nuctoB (OO OXHO A0 o0ne
IPOUCXOXKCHHUS.

4.1.10. 3akaspiBaTh W MOIy4aTh [ena, JIOKYMEHTBI, Ne4aTHbIe M3aHUA paHee

CpPOKOB BbIa49H H (w1u) cBepx 00BEMOB BbIAA1H, YCTaHOBJIEHHBIX MOJMYHKTOM 4.1.7

[lops/Ka, Ha BO3ME3/HOH OCHOBE.

4.1.11. TIpoBepsATh MpU NOJIYICHHH
CPEICTB K HAM, NEYaTHBIX W3MaHUH UX [eNOCTHOCTD ¥ COXPaHHOCTD.

4.1.12. Tlonp30BaThCs 00OPYNOBaHUEM YUTaIBHOTO 3aj1a, npeaHasHayeHHbIM ULl
PaBOYHO-TIOMCKOBBIX CPEACTB K HUM, MeYaTHBIX

nen, JOKyMEHTOB, CHp&BOqHO-HOHCKOBBIX

u3yueHust Jiesi, JOKYMEHTOB, CIl
W3IaHui.

4.1.13. Vicnonp30BaTh NpH U3y4eHHH ACI, A
CPEACTB K HUM, TEYaTHBIX W3aHU# Ui OCYIIECTBIICH

COBCTBEHHBIE TEXHUUECKHE CPeICTBa 0e3 3BYKOBBIX CHTHANO
apxuBa WIM  apeH0BaTh

OKYMEHTOB, CIIPaBOYHO-MIOHCKOBBIX
{5l BBITUCOK ¥ HabOpa TeKCTa
B U 0e3 MOJKJIOYEHHUs K

HH(i)OpMa].IPIOHHO-TeJIGKOMM}’HPIK&IJ,HOHHBIM ceTiaM

TeXHHYeCKUE Cpe/ICTBA apXHuBa.
4.1.14. 3akaszpiBaTh JHOO HM3rOTaBIUBATH CaMOCTOSITENBHO  apeHAyEeMbIMH

TeXHUYECKMMH CpEeACTBAaMU apxuBa WA COOCTBEHHBIM TEXHMYECKHUM CPEACTBOM
KOIMHM apXMBHBIX eI, JOKYMEHTOB, [leuaTHBIX W31aHUi B oOBEME HE oonee 100
nucToB (KaapoB, 2JIEKTPOHHBIX 00pa3oB) B TECYCHHUE pabouero aHs Ha BO3ME3IHOM

OCHOBE IIPH COONIOICHUN TpeGoBaHuUii MOAITYHKTOB 4.2.21 —4.2.25 Tlopsaka.

4.1.15. 3aka3plBaTh KONMUM JeN, JOKyMEHTOB, HeyaTHBIX M3ZaHui Jmbo

W3roTaBIUBaTh CaMOCTOSTEIBHO KOMUHM €1, JOKYMEHTOB, nevyaTHbIX HBIIaHHﬁ BO

BHEOYEPEIHOM TOPAAKE 1 (unm) cBepx 00beMa, yCTAHOBJICHHOIO B noamyHkre 4.1.14

ITopsiyka, Ha BO3ME3JHOH OCHOBE.
4.1.16. BHOCHTH B YMTANbHBIN 321 U BBIHOCUTH MHACHMCHHBIC IIPUHAJIEXKHOCTH,

BBIIIMCKM H3 Jel, JNOKYMCHTOB, CHpaBO‘-IHO-I'IOHCKOBBIX CpeAcTB K HUM, TeYaTHBIX




W3aHWM, KONUH AapXHUBHBIX JIOKyMEHTOB,  T€YaTHBIX W3JaHui, JHMCTBI C
MAIIMHOMUCHBIM ~ TEKCTOM, PYKOTIMCHBIH ~Marepual, TIpaHKi Hay4HOH palboTHl,
cobGCTBEHHBIE TEXHHUECKHE —CPEACTBa, ycriofib3yeMble TNpH  H3y4eHud A,
JOKYMEHTOB, ~CIPaBOYHO-TIOMCKOBBIX CpeicTB K HHM, [MeHaTHBIX W3JIaHuH,
KOMMPOBAHHH Jiell, IOKyMEHTOB, [euaTHBIX W3aHu# Ha OCHOBAHHUH 3aABJICHHA.

4.1.17. TlpusnekaTh B Cily4ac HeOoGXOMMMOCTH K paboTe B YHTAJIBHOM 3alC
COMPOBOX/IAFOLIMX JIUL B MOPALKE, yCTAQHOBJIEHHOM MyHKTOM 2.2 [Topsaka.

4.1.18. TIpemocTaBisTh apXMBy OK3EMIULIP W3NaHus, TNOATOTOBJICHHOIO C
HCIIONIb30BaHUEM JIE]], JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HAM, neyaTHBIX
W3/aHK, HAXONSIMXCS HA XPaHEHNH B apXHBC.

4.1.19. OGpamarbcst K PyKOBOICTBY apXHBd ¢ NpeVIoKEHHAMH, 3aMeHaHuiAMH,
sKaJ100aMH 1O BOIPOCaM OpraHu3aliy pabOThl YHTAIBHOTO 3aJ1a.

4.1.20. OG>xanoBaTh OTKa3 B BbyIa4e Jel, AOKyMEHTOB, CIIPaBOYHO-TIOUCKOBBIX
CpeiCTB K HHUM, MEYaTHBIX W3MaHHil B COOTBETCTBUM C 3aKOHOJATENLCTBOM
Poccuiickoit Penepanuu.

4.2. Tlonp3oBatens 00s13aH:

4.2.1. Cobmonars ITopsiok 1 paspaboTaHHbIEe Ha €ro OCHOBE JIOKAIbHBIC aKThI,
periiaMeHTHpPYIOIINe paGoTy mosb3oBaTesnel ¢ ACNaMH, JIOKyMEHTaMH, CIPaBO4YHO-
[IOMCKOBBIMH CpEICTBaMH K HHM, ICHaTHBIMH W3MaHUSMH B YHMTAIbHBIX 3ajax
apXWBOB.

4.2.2. CnaBaTh Ha XpaHEHHE NpPHU BXOIAC B YUTANBHBIM 3a1 BEPXHIOIO OICKAY,
CyMKH pa3mepoM Oornee 200x300 MM, 30HTHI, TAKETH H HHbIC NPEAMETHI, KpOME
yKa3aHHBIX B MOMYHKTE 4.1.16 Ilopsanka.

4.2.3. BHOCUTh B UMTAIBHBIA 3a]l NPEIMETHI, YKa3aHHBIC B moxnynkre 4.1.16
[Topsiaka, B MPO3PavHOM IaKeTe 1 (un) CyMKe pa3MepoM He 6onee 200x300 MM.

4.2.4. PerucTpupOBaThCA MPH KaXIOM TOCCIICHAN B ypHaJle y4eTa NoceleHuH
YUTATBHOTO 3a1a.

4.2.5. Cobmonars rpaduk paGoTHl YATAIBHOTO 3aj1a U apXHBd, 00OLIECTBEHHBIH
TOPSZIOK, TULIMHY ¥ YMCTOTY B YMTAILHOM 321IC, a TaKoKe NpaBa U 3aKOHHBIE HHTEPECHL
JPYTHX TOJB30BaTeNeH 1 paGoTuukoB apxusa. He MpOHOCHTE IPOAYKTHI MUTAHUSA H
HAITUTKY B YATAJIBHBIN 3211

4.2.6. ObecrieynBaTh LEIOCTHOCTh ¥ COXPAHHOCTD MOJyYEHHBIX [UISl U3y4EeHHsA
J1e71, TIOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEACTB K HUM, IIEUaTHBIX U3/IaHHH.

4.2.7. CtaBuTh NOAIKCH B 3aKa3e (TpeGoBanuy) 3a MOJNYYCHHE JIeN, IOKyMCHTOB,
CTIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM, MEUATHRIX U3aHUH.

4.2.8. HeszaMemIuTelbHO €OO0OIIATh paGOTHUKY YMTAIBHOTO 3ajla apXuBa 00
oGHapyKEeHHH [TOBPEXACHHH WA RedeKTOB Jiell, TOKYMEHTOB, CIIPaBO1HO-TIOUCKOBRIX
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CpeACTB K HUM, NEYaTHBIX W3IaHuH, OTCYTCTBUHU JIMCTOB, HeNpaBWIbHOHM HyMEpaluH,
HANTWYUHA BIOKEHHA, He YKa3aHHBIX B JIMCTaX-3aBEPUTEIIAX IOJTy4eHHBIX Jell.

4.2.9. He noBpeXxnaaTh NOJTy4EeHHBIC JEId, JOKYMEHTB], CIPaBOYHO-MONCKOBLIC
Cpe/iCcTBA K HUM, 1€YaTHBIC H3/IAHMs, B TOM YHUCIIE:

He MHcaTh Ha JUCTaX Ael, IOKYMEHTOB, HE MatKaTh, HE pBaTh, He pe3arh JIMCThI
Jen, JOKYMEHTOB, He 3arubarh HX YyIJIBL, He BBHIPHIBaTH JIACTBI W3 JeJ, HE
repexJIapIBaTh JIMCTHI B Ae/aX;

He BHOCHTb M3MEHEHWS B TEKCTBI JOKYMEHTOB, HE ACHATH Ha JOKyMEHTax H
oGIOKKAX /N, YIAKOBKaX ayJHOBHM3YalbHBIX JOKyMEHTOB TIOMETHl, UCTIpaBJIeHHs,
noAYepKUBAHMSA;

He mMcaTh HA JIMCTaX OyMaru, MONOXEHHBIX MOBEPX ACI, JIOKYMEHTOB, HE
KaJIbKMPOBATh JOKYMEHTHI;

He BKIAAbIBaTh B J€71a, JOKYMEHTHI, yIaKOBKH ay/IMOBU3YaJIbHBIX JOKYMEHTOB
[OCTOPOHHHE IPeJIMETHI, HE OCTABIIATD B ZIE/IaX 3aKJIaIKH;

He OCTaBJIATH Heja, JOKYMEHThI OTKPBITHIMH Ha BPEMA OTCYTCTBHS MOJI30BATENS
B YHTAJIFHOM 3aJI€;

He TONB30BaThCA KieeM, CKOTYEM, MAapKEpOM, TIepheBOi PYUKOH, CTHKCPOM,
KOPPEKTHPYIOIEeH HKUIKOCTBIO (TpuxoM), KOMMpPOBaIbHOH Oymaro#, HOXHUIAMH,
IPYTMMH PEXKyIUMH MPEAMETaMuU;

He mepenasarh Jiejia, JOKYMEHTBI JIPyrvM [10JIL30BaTeNAM (3a HCKIIHOUYCHHEM
COTPOBOX/IAIOIKX JIAL, YKa3aHHBIX B nyskre 2.2 [Topsjka);

ge GpaTh Jena, JOKYMEHThl y HPYrdX none3oBaresieil (3a UCKIHYECHHEM
COMPOBOXAAIOLIHX JIHLI, YKa3aHHBIX B IyHKTE 2.2 Tlopsiika),

He Jle/IaTh IOMEThI Ha KApTOYKaX MpH KCTIONB30BAHHH KaTaJIoroB;

He NEPECTAaBIATh M He BHIHMMATh KapTOdKd M3 KApTOTEUHBIX SALIMKOB IPH
MCIIONIE30BaHUH KaTaJIOT OB,

He TPHMEHATh (U3MYeCKUe YCWIHs, KOTOPBIC MOTYT MPHBECTH K HapyLICHHIO
[eJIOCTHOCTH IeperieTa e, NOKyMEHTOB.

4.2.10. 3anonHATh JHUCTH HCTOJIL30BAHUSA MOMy4YEeHHBIX [N, JOKyMCHTOB,
CIIPaBOYHO-TIOUCKOBBIX CPE/ICTB K HUM (mpu HAMMYMH y HUX JIMCTOB HCIIONE30BAHHUA),
yKa3plBas JaTy MHCIONb30BaHMA, dbammmio, HHHIHAIIEI (pa36op4uBO), XapaKTep
TIpOM3BENEHHON PabOTHI.

4.2.11. CnasaTh COTPYAHHKY YHTIBHOIO 3aja IOCIC OKOHUYaHUs PaboThl MPH
KaX/IOM TIOCELICHWH YHTAlBHOTO 3ajla Jela, MOKyMEHTRL CIPaBOYHO-TIOMCKOBLIC
CpejCTBa K HAM, TIeYaTHbIC W3/IAHUA. |

4.2.12. He BBIHOCHTH H3 YHUTAJIBHOIO 3aja nena, JOKYMEHTBI, CIPaBOYHO-
[TOHCKOBBIE CPEJICTBA K HUM, TIeYaTHBIE M3/aHMs, KOIHH (oHa MONIB30BAHHUS.
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4.2.13. Cobnmogars TpeOOBaHUA paboTel € 0060py10BaHHUEM, YCTaHOBICHHBIM B
YUTAJIBHOM 3ajle.

42.14. He mnpou3BOAMTH Ha KOMIIBIOTEpAX YUTANBHOIO 3aja apXusa
KOMMUPOBAHHE ¥ MOJAM(HKAIMIO JNIEKTPOHHBIX pecypcoB, He 3arpyxarb H HE
yCTAHAB/IMBATh NPOrPaMMBbl, HE BHOCHTH u3MeHeHus B GaiilloByl0 CTPYKTYpy W HE
MEHSTH CTPYKTYpPY PacloNIOKEHHs Aok, He MCIIOJIB30BaTh KOMITBIOTEPHI YATAIEHOT'O
jaja  apxuBa JJUId  ICpeaatu uHboOpMallUK  4epe3 1HGOPMaIMOHHO-
TeNeKOMMYHHMKALMOHHBIE CETH, He BBIIPYXKaTh € HHX MHGOpMaLMIO Ha CHEMHBIC
HOCHUTEIIH.

47.15. He 3axomuTh B CIy)KeOHBIE MOMCLICHMA apXWBa, HE T10J1b30BaTHCS
ciTyeOHbIMU  KapTOTEKaMH, cinyXeOHbIME TelepoHaMH, a TaKkKe TEXHUYECKUMHU
CpeCTBaMH apXHBa, HaXOMAIMMNCS BHE NPE/ICTIOB YUTAJIBHOTO 3ajia.

42.16. He mnepepasaTh IpoONmyCcK B yuTATGHBIA 3an Japyromy Jmny (3a
HCKIIOUEHUEM COTIPOBOXK/IAIONIMX JIULI, YKa3aHHBIX B ITyHKTE 2.2 TMopsinka).

4.2.17. TIpy HEBO3MOXKHOCTH IOCEIICHHs YHTANLHOTO 38713 B TeueHHe CpoKa, Ha
KOTOpBIN BBJAHBI JI€Na, JOKYyMEHTEI, NEHaTHBIC W3JaHusa, coo0mark B apXuB LA
NPOJNEHHs. CPOKA UX HAXOXKICHUS B YUTAILHOM sane (e Gonee yeMm Ha 10 paboumx
nueii). Ecnu Takas mpocs0a OT MONB30BATENS HE riocTynaina, nojo0paHHbe NN,
JOKYMEHTBI, [IedaTHble M3/IaHUs  BO3BPAIIAIOTCH B apXuBoxpaHwmme 0e3
yBEIOMJICHHU T10J1b30BATEIS.

4.2.18. Coobuiath B apxuB 00 H3MEHEHUH CBe/IeHUH, 00s3aTENBHBIX K YKa3aHHIO
B aHKeTe OJb30BaTels, paboTaloIIero B YUTALHOM 321I¢, MpH NIEPEOM 10CJIE€ TAKOTrO
H3MEeHEeHMs TIOCEILEHNH YU TAITBHOTO 3aj1a apXyBa.

4.2.19. BbIMONHAT 3aKOHHBIE TpeOoBaHUs PaOOTHUKOB apXuBa, OXpaHHOM H
NOXKapHO# ciryX0 apxuBa.

4.220. IlpexwsaBnaTb COTPYIHHKY OXpaHHOW CIyXObl apxuBa IO €r0
TpeGOBAHUIO HMEIOIMEC y MOIB30BaTEN Marepuaisl M NpeIMETH, yKa3aHHbIC B
noanyskte 4.1.16 Ilopszka.

4.2.21. TIpy KOIMPOBAHUH 1€, JOKYMEHTOB, NEIATHBIX U31aHUN TEXHUYECKUMHU
CpeCTBaMM apXHBa yKa3biBaTh TpPH obopMJIeHHH 3aKa3a Ha KOMMPOBAHHE MEPEICHE
KOTHMpPYEMBIX JeJ, JOKYMEHTOB, MEYaTHBIX W3JaHUH C yKa3aHHEeM HX apXMBHBIX
udpoB, 00beMa KOIMPOBAHHS, KONUIECTBA 3K3EeMILIAPOB, BUA KOMHUiMA, TEXHHIECKHUX
TapamMeTpOB KOIIUPOBAHHSL.

4.2.22. Tlpu CamMOCTOATENBHOM KOIHPOBaHUH JCI, JOKYMEHTOB, T€4YaTHBIX
W3aHMH 3aKMO¥aTh JOrOBOP C apXMBOM Ha OpTaHH3amHio KOIIMPOBaHHsA e,
JIOKyMEHTOB, TI€YaTHBIX M3MaHMd  COOCTBEHHBIM TEXHMYECKHM CPE/ICTBOM  HWIH
apeH/lyeMbIM TEXHUYECKHM CPE/ICTBOM apX1Ba.
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42.23. TlpousBoauTh  CaMOCTOSTENIHHOC KONHMpOBaHHE  COOCTBEHHBIM
TeXHAYeCKUM CPEICTBOM MM apeHIyeMBIM TeXHHICCKHM CpEACTBOM apxuBa Jel,
JIOKYMEHTOB, TIeYaTHbIX H3JaHUH B CICLHUAILHO oTBeIeHHOM(-bIX) apXHBOM UL OTHX
neneit mecre(-ax), B TNPHUCYTCTBHH paboTHUKA apXHBa, KOTOpBIN 00ecrneyrBacT
[IOArOTOBKY JeJ, JAOKYMEHTOB, Ie4aTHbIX W3NaHMil IS KONMpOBaHHA W HMX
COXpaHHOCTh B TpOLECCE KOMMPOBAHUA, KOHTpOJIb 33 COOJIOJICHHEM yCIOBHH
KOTIAPOBaHMSL.

4.2.24. Vicronp3oBaTh TpH CaMOCTOSTENbHOM —KOMUPOBAHUH COOCTBEHHOE
6CeCKOHTAKTHOE MOOMIIBHOE KONMPYIOLIEE TEXHHIECKOS cpeacTBo 6e3 WITaTHBOB,
CBeMHBIX OOBEKTHBOB M OCBETHUTCJIBHOTO oGopyioBaHus  (HAIpUMeD, tene¢oH,
hoToanmapar, MiaHIIeTHbIA KOMITBIOTED) C BBHIKIFOYEHHBIMA (YHKIMSAMH BCTIBIIKH 1
[10JIau¥ 3BYKOBBIX CHTHAJIOB. 3ampelnaercs MpUMEHEHHE COOCTBEHHBIX KOHTaKTHBIX
TeXHHYECKUX CPEeCTB (B TOM YHCIE, PYYHbIE, [UIAHIICTHEIC, TIPOTSDKHEBIE CKaHEPHl,
KOIMPHI), (UKCHPYIOIMX M TPWKHUMHBIX YCTPOMCTB, MOAPYYHBIX CPEACTB M
hU3MYECKUX YCWIIMH, KOTOPBIC OKA3BIBAIOT HeraTMBHOE BIIMsAHME Ha (HU3MIECKOe
COCTOSIHHE eI, JOKYMEHTOB, IeYaTHBIX M3JIaHHH.

4.2.25. He oCyeCTBISTh CaMOCTOSTENIbHOE KOMMPOBAHHE NOUTMHHUKOB e,
JNOKyMEHTOB, NI€4aTHBIX U3JaHUM:

WUMEIOIIMX KoUK (GOH/A MOIBb30BAHMA;

OTHECEHHBIX K KaTeropuu 0co60 LEHHBIX;

TIpU3HAHHBIX HAXOJAMMMHUCS B HEYI0BJICTBOPHTEIHHOM (PU3UIECKOM COCTOAHHIH
B COOTBETCTBHHU C IOPSAAKOM IPU3HAHUS OKYMCHTOB ApxuBHoro (onza Poccuiickoi
®de/iepalyy HAXONAMMUMHKCS B HEY/IOBICTBOPUTEILHOM GbU3UIECKOM COCTOSIHHUH ;

¢ yracaroll¥M TEKCTOM, IPH HAIMYHHM MUTMEHTHBIX NSTEH, KOPPO3HH XKeme30-
FAJIIOBBIX YEPHMII, HAPYIIEHUs CBA3KM KPacouHOro Cios ¢ OCHOBO# (pacTpecKHBaHHE,
OCBHITY, MOPOIIEHHE), HA JIOMKOH Gymare, Ha KajbKe, MMCIOIUX CYypryuHbIC H
BOCKOBbIE TUaTH, [OBpeX/eHue mepemiera (packon 6roka, HapyueHHe LIUTHA,
BHIIAZIGHME JTUCTOB), KOPEIIOK, KOTOPEIH HE MO3BOIACT PACKPRITH IIeI0 Ha POBHOM
TIOBEPXHOCTH, HE NIPUYHHSAS TIPH 3TOM TOBPEIKACHHH NEPEIUIeTy i CaMoMy ACTy.

4.2.26. YKa3biBaTh NpH MyOMMKaluy Aeil, JOKyMEHTOB 1X apXMBHBIE IHKPBHL.

42.27. TlpenocraBisiTb apXHBY oubnuorpaduiecKie JaHHbIC nyOauKaLui,
ajipeca MHTEPHET-PECYPCOB, TOATOTOBICHHBIX € JCIIOJIb30BaHKEM Jiell, TIOKYMEHTOB,
CHPABOYHO-TIOMCKOBBIX CPEJICTB K HHUM, [EHATHBIX W3aHKWH, HaXOAAIIMXCA Ha
XpaHEeHWH B apXUBE.

4, ToanynkT 13 mynkra 6 ITonoxennd o efiepanbHOM APXHBHOM ATEHTCTBE, YTBEPKICHHOID Vxasom [peanaenta PoccHitcko (enepausn oT
22.06.2016 Ne 293 «Bonpocst dDefiepansHOro apXHBHOTO arcHTCTBA, (CobpaHHe 3aKOHOJATE/1CTBA Poccuiickoit @encpawn, 2016, Ne 26, ct. 4034).
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TMpunosxenue K ITopaaxy (pexomendyemvlil obpasey)

HazBanue rocyiapcTBeHHOr0 (MYHHIANAIBLHOTO) APXHBA

Jleno nomb3oBaresis Ne

AHKETA N0Jb30BaTeNs, patoTaIoNero B YHTAILHOM 3a71¢
1. @amunus
2. Uma
3. OruecTBO (NpH HATHYHH)
4, lata poxKOeHHA

5. ['pa)knaHcTBO
6. Mecto paboThi (y4€Os1) H AOKHOCTD (npu HaU4UN)

(nonnoe Hazeanue yUpedcOeHUR, €0 noymogwlii adpec u aopec neKmpOHHbILi nOYMbl, MeneQor)
7. O6pasoBaHue, yHeHOE 3BaHHE, yHCHAA cTeneHp (Mpy HATHYUK)

8. OcHOBaHKE JU1S MPOBEIEHHUA UCCIIeI0BAHHS

(nanpaenenue Op2aHU3AYUYU wn NO NUYHOMY 3aA61EHUI0)
9. Tema, XpOHOJIOTHYECKHE paMKH

10. Lenb pabotsi
11. AZipec perucTpaLiuy 10 MECTy XKHTE/IbCTEA (npeObiBanHs)

12. Anpec GakTHUECKOro MpOXKHBAHHA

13. HoMep KOHTaKTHOIO Tened)oHa (NpH HATHYKH)
14. Azipec dNEeKTPOHHOMN NOYTHI (TPH HATHYHH)

15. Bun, cepus, HOMEP H JaTa JOKYMEHTa, Y/I0CTOBEPAIOMIETO INHHOCTB, & TAIOKE Oprat, BbIJABLUINN JOKYMEHT

16. ®amunus, uMs, 0T4ECTBO (NPH HATMYMH) COMPOBOXKAAIOMIETO JIMLA

O0s3aTe/IbCTBO-COrJIallieHHEe

A, -
(@pamunus, uma, om4ecmeo (npu Hanuyuu)

o3HaKkomieH ¢ TTOpSAKOM HCMO/B30BAHMSA APXHBHBIX JOKYMEHTOB B rOCYJApCTBEHHBIX M MYHHUMIATBHBIX
apxusax Poccuiickoil DeaepanmH, YTBEPHKACHHBIM MPHKA30M Pocapxusa ot 01.09.2017 Ne 143, u 0043y10Ch
€rO BBITOJNHAT.

] cornacen Ha 06pabOTKY MOHMX MEPCOHANbHBIX NAHHBIX, yKa3aHHBIX B aHKeTe, MOCPe/ICTBOM BHECEHHA
B uHbOpMALMOHHYIO 6a3y NaHHBIX, B COOTBETCTBHH ¢ depepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3
«O nepcoHaNbHbIX JAHHBIX .

OGasyioch cobniofath  peKHM KOH(UASHLMATBHOCTH B  OTHOLICHHA craBliell MHE W3BECTHOH
MH(OPMALHH, HCTIONb30BAHHE M PaclpOCTPAHCHHE KOTOpOi OTPaHHYEHO 3aKOHOAATENIECTBOM Poccuiickoi
denepauui.

«_» 201,

nOONUCH
QONACHOCMb, COMPYOHUKA APXUBA noonuch pacuiugposka noonucu
« _» 20 1.

5. Cofpanue 3aKOHOJATENBCTEA Poccnitckoit ®enepauny, 2006, Ne 31, ct. 3451; 2009, Ne 48, ct. 5716; Ne 52, c1. 6439, 2010, Ne 27, cT. 3407,
Ne 31, ct. 4173, 4196; Ne 49, cT. 6409, 2011, Ne 23, ct. 3263; Ne 31, ct. 4701; 2013, Mo 14, cr. 1651; Ne 30, cT. 4038; Ne 51, c1. 6683; 2014,
Ne 23, et. 2927; Ne 30, or. 4217, cT. 4243; 2016, Ne 27, cT. 4164; 2017, Ne 9, cT. 1276, Ne 31, c1. 4772,




