[Mpunoxxenne Kk npurasy OI'Y TAHUCO

or « 08 » aBrycra 2018 r. Ne 46-O[1
(B pepmaxuyy pukasa OI'Y TAHUCO ot «18» despans 2025 r. Ne 9-O11)

ITopsipok padoThI YMTAIBHOIO 3a/1a
00/IaCTHOTO0 roCyAapCTBEHHOI'0 YUPEKIAECHNS
«I'ocypapcTBeHHBI apxXuB HoBeimreii ucropuu CapaToBCKOi 06/1aCTH»
(OT'Y TAHUCO)!

Hacrosumin mnopspmox cocraBmeH Ha OcHOBaumu IyHkra 1.4. Tlopszka
VICIIOJIb30BAHMST @PXUBHBIX JIOKYMEHTOB B TOCYZApPCTBEHHBIX ¥ MYHULMIIATIbHBIX
apXmuBax Poccmrcxou Depepanyy, yTBep>KOEHHOrO npukasom Pocapxmsa 01.09.2017
roga Ne 143% cornacuo KOTOPOMY apXUBbl MOI'YT pa3pabaTeIBaTh JIOKAJIbHbIE aKTHI,
peryaMeHTHpyIolpe paboTy Mojb30BaTeseil ¢ JelamMu, HOKYMEHTaMy, CIPaBOYHO-
TIOMICKOBBIMM CPEACTBAMM K HMM B UMTAJbHBIX 3a/aX apXuBa C YYETOM CIeLUMpUKU
OOKYMEHTOB apX1Ba, 0COOEHHOCTEN ero paboThl.

IlonpsoBarenyn, paboraromme B  UMTAILHOM  3al€  apxuBa, [JOJDKHBI
PYKOBOZACTBOBaTbCsl HacTosawmm ITopsinkom apxusa u [Topsimkom Pocapxusa.

¢ Pexxum paGoThbl YUTATHHOIO 3aj1a.

INonenenbumk, cpena, yerBepr ¢ 9:30 mo 17:30; mstauua ¢ 9:00 go 17:00 Ges
nepepbiBa Ha 06en. Jlomyckaiorcss TexHuueckme mepepeiBel: ¢ 12:00 mo 12:15 u
¢ 15:30 mo 15:45.

Bropuux - He npuemHbIi 1€Hb.
¢ JlommycK moJib30BaTesl.

Paspeiuenne Ha paboTy B uMTaNbHOM 3a/ie JAETCS JUPEKTOPOM apXMBa, @ B €ro
OTCYTCTBME — 3aMeCTUTeJIeM IUPEKTOpa.

Jlonyck B UMTaNbHBII 3871 )1 3aPETVCTPUPOBAHHOTO TI0Tb30BATEISI IEHCTBYET CO
IHs1 0QOpPM/IEHVS B TeYEHMe KaJleHJapHOro roia.

Hlomyck muua, CONpoBOKAAIOLIErO IOIb30BATENS B YATATHLHOM 3aJie, [EHICTBYET
CO [Hst 0OPMIIEHNSI B TEUEHNME KaJIeHJapHOro roia.

e Ocob6eHHOCTM BBIJAYM OIMCEI U JOKYMEHTOB.

[l 3aKkasa mosb3oBaTeseM OIMCE, e, KOMMii JOKYMEHTOB MM 3arOJIHSIOTCS
COOTBETCTBYIOIME OyiaHku (Tpe6oBaumus). BraHKM JODKHBI 6bITh  3aIIOJHEHbBI
aKKypaTHO ¥ pasbopuMBO, HEGPEKHO 3aMOJIHEHHbIE TPeOOBAHMS K MCIOIHEHWUIO HE
IIPYMHUMAIOTCSI.

I[anee —Ilopsanox apxusa.
,Ha.nee ITopsinox Pocapxusa.



Onucu IOKYMEHTOB BBIZAIOTCS MMOJIb30BATEIIO B IeHb 3aKkasa. [lena (HOKYMEHTHI)
‘BBIIAIOTCA uyepe3 1-2 paboumx [HA, Oeia TPeOyIole <«KOHBEpTaluu» uepe3 2
pabounx nHs. Jlena mo sasiBKaM, nMoCTynuBILIMM B maTHuLy mocie 13:00, BeigaoTcs B
cpeny.

ApxuB BIIpaBe OrpaHMYMUTL HOCTYII K OTHOEIbHBIM apXMBHBIM JOKYMEHTaM,
HaxOISAIUMMCS B [IeJIaX OTKPBITOTO XpaHEHMS, HO COMepsKalllMM CBeOeHUs O JIMUHOU U
CeMEeNHO TalHe rpakaaHuHa, ero YaCTHOM YKU3HM, a TAKKEe CBEJEHMSIM, CO3aloluM
yrposy nias ero 6esomacHocT (B cooTBeTcTBMM ¢ DemepasbHbIM 3aKOHOM OT 22
okTsiopss 2004 roma Ne 125-D3 «O6 apxuBHOM gmene B Poccuitckon @epepaumm» (CT.
25, n. 3). Cpok [OaHHOrO OrpaHuuYeHMsi — 75 JIeT CO [OHS CO3JaHMs YKa3aHHBIX
nOKyMeHTOB. OrpaHuueHmMe IOCTyNa B IIOJOOHOM Ciydae IIPOM3BOLUTCS ITYTEM
«KOHBepTalMM» JNOKYMEHTa, TO eCTb 3aKpbITME€ €ro C JABYX CTOPOH CKPEIUIEHHBIMU
micramu  O6ymaru. [lonb3oBaresns He MMeeT mpaBa  O3HAKAMIMBATLCA  C
3aKOHBEPTUMPOBAHHBIMU [TOKYMEHTAMMU.

e TemaTuuecKue 3anpocsl.

ITonb3oBarenb BrpaBe IOTyYaTh KOHCYJIBTALMMA M COBETHI COTPYIHMKOB apXMBa.
B ToMm ciryvae, ecyi 17151 OTBETa Ha MHTEPECYIOLIME MT0JIb30BATE IS BOIPOCH] TpebyeTcs
IIPOBECTM  TEMAaTM4YeCKOe BBbISBJIEHME JOKYMEHTOB, OH MOXeT O(OpPMMUTH
TEMAaTUYECKMI 3alpoC /ISl MCHOJHEHMSI €ro COTPYINHMKAMM apXuBa B KadecTBe
IUIATHOM YCITYTH.

B cinyvae ecsm pabora mccienoBaTensi C MHTEPECYIOLMMM €ro JOKYMEHTaMy
HEBO3MOJKHA B CMJTY OIPaHMYEHHOrO JOCTYyINa K HUM B COOTBETCTBMMU €O CT. 25. m. 3
DenepanbHOro 3akoHa ot 22 okrsibps 2004 roma Ne 125-03 «O6 apxuBHOM fese B
Poccuitickont  @epepaiym», OH BrpaBe O(OPMMATH TeMaTMUECKMiI 3ampoc  IJist
VICIIOJIHEHMSI €r0 COTPYAHMKaMM apxXyBa B KauecTBe IuIaTHOM ycayru. CToMMOCTb
VICTIOJIHEHMSI TEMAaTUYeCKOro 3arpoca OIpenessieTcss CorjacHo IIpeiicKypaHTy Ha
IUIaTHbIE YCJIYTM, OKasbiBaemble OOJIACTHBIM TOCYHAPCTBEHHBIM VUpeKIeHueM
«I'ocynapcTBeHHbI apxuB HOBelimelt ucropyy CapaToBCKOM o6iactu» . B ciryuae
OGHapy>KeHMSI MCKOMBIX CBEIEHMM, II0JIb30BaTe/I0 IPefOCTABIISIETCS apXMUBHAS
CrpaBKa ¢ MHpOpMaIues, He Hapyiaoei TpeboBanus cr. 25. m. 3 DegepasbHOTO
3aKkoHa ot 22 okTsa6pst 2004 roma Ne 125-D3.

e KonupoBaHue JOKYMEHTOB apXyBa.

ADXMB  OCYLIECTB/IIET KONMPOBaHME JIOKYMEHTOB (KCEpOKOIMpPOBaHue,
CKaHMpOBaHMe) IO 3aKa3aM IIOJIb30BaTejeifi Ha BO3ME3JHOM OCHOBe COIJIACHO
[Ipenickypanry.

KompoBanne/ckaHuMpoBaHue MPOM3BOOUTCA C OOSA3aTeNbHOTO paspelIeHys
PYKOBOJICTBa apXyBa. '

JloKyMeHTHI IlepefialoTCsl Ha KOIMPOBaHNe/CKAaHMPOBaHME TIOC/Ie IIPeOCTaBIeHMs
3aKa3YMKOM KBUTAHIMM 06 OIUIATE YCIIVT.

3 Tanee — [Tpeiickypanr.



Ilonp3oBaTens BIpaBe CaMOCTOSTENBHO, COOCTBEHHBEIMM  TEXHHYECKHUMHU
CpeACTBaMH, IIPOU3BOAUTH KOIIMPOBAHUE apXUBHBIX JOKYMEHTOB, IIEUATHBIX M3JaHUH
B 0o6neme He Gonee 100 uCcTOB (KaapoB, 2JEKTPOHHEIX 06pAa30B) B TeueHHe pabouero
JIHs Ha BO3ME3/IHOM OCHOBe coriacHo IIpelickypaHTy.

ITone3oBaTens BIpaBe 3aKa3bIBATh KOIMH JIENT, JOKYMEHTOB, II€YaTHBIX M3IaHUH
00 M3rOTaBIMBATh CaMOCTOSTENLHO KOIMHU JIell, JJOKYMEHTOB, MEUaTHBIX HM3/aHUM
BO BHEOYEPEIHOM IOpsiake M (Miu) cBepX 00BEMa, yCTAaHOBIEHHOTO B IOAIMYHKTE
4.1.14 Ilopsika PocapxuBa, Ha Bo3Me3IHO# 0CHOBe coriiacHo [IpelcKypaHTy.

e Odopmiienne apXUBHBIX CCBLIJIOK.

B ciyyae ucronb3oBaHus JOKyMEHTOB apXyBa [IPH HAIIUCAHUH HAYYHBIX paGoT U
myGnukamui JIOKyMEHTOB IIpH O(OPMIIEHMH CCHUIOK HA apXUBHBIE JOKYMEHTHI
yKa3bIBAIOTCS CIEAYIOIINE JaHHBIE:

— HoMep donpa: . (...)

— Homep omwcu: O (...)

— HoMep zmena: /. (...)

— Homep nucta: JL. (...)

Hanpuwmep:

I'ocynapcTBenHBId apxuB HoBeimreil ucropun CaparoBckoit obnactu» (nanee —
["TAHHCO) ®. 594. Om. 2. [1. 20. JI. 5-10.

Wima: TAHUCO. @. 594, Omn. 2. 1. 202. JI. 7.



